PHONG GD&DT DPIEN BIEN PONG CQNG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN SU LU Djc lap - Tw do - Hanh phiic
QUY CHE CHUYEN MON

Pé hoan thanh tot nhiém vu nim hoc 2025 — 2026. Cin cir vao nhiém
vu nim hoc, cin cir vao diéu 1¢ trwong mam non. Chuyén mén Nha trudng
dwa ra quy ché nhur sau:

1. Viéc thuc hién thoi gian va noi qui chuyén mon:

- Thuc hién 1én 16p, ra vao 16p diing gid, néu nghi phai béo cdo véi nhiing
ngudi cd trach nhiém nhu: Hiéu truéng, P.Hi€u truong.

- Khong nghi qua 10 phit di lam viéc riéng trong thoi gian Ién 16p (trur khi
ém dau dot xuat phai béo céo lai véi BGH)

- Thue hién soan giang theo ding phan phoi chuong trinh.

- Trang tri 16p, phong nhém, xay dung moé1 truong theo quan diém gido duc
lay tré lam trung tdm, c6 day du cac goc choi theo yéu cau.

- X4y dung moi truong ting cudng tiéng viét cho tré theo quy dinh clia nha trudng.

- Khong day chay khong cét xén va don ép chuong trinh.

- Lén 16p phai c6 giao an, so theo d&i tré, KH thuc hién chuong trinh
CSGD ftre.

- Phai treo ké hoach thuc hién chi dé trén 16p vio dau moi chu deé va cé ky
duyét cua P.HT mdi duoc giang day.

- P6i véi GV soan bai vi tinh phéi c6 ky duyét ciia P.HT trude 3 ngay mdi
duoc day.

- GV phai c6 ddy di cac loai ho so s6 sach theo qui dinh.
- Bai soan day du trude 3 ngdy.
- Hb so phai trinh bay sach s&, khoa hoc, khong viét tat, khong ding 2 mau
muc, theo quy dinh cua nha truong.
- T6 chire sinh hoat chuyén mén theo dung thoi gian qui dinh:
+ Sinh hoat chuyén mén trudng vao tuan 1 hang thang (do P.Hiéu trudng
phu trach) vao ngay hop hoi déng.
+ Sinh hoat chuyén mén t6 vao tuan 2 va tudn 4 hang thang (do £ trudng
phu trach, néu t6 truéng nghi phai ban giao cho td phé phu trach)
- Nha trudng kiém tra HSSS clia GV theo dinh ky 1 thang 1 lan ( vao budi
sinh hoat chuyén mon truong).

- T6 trucmg kiém tra gido 4n cia GV trong t6 vao cac budi sinh hoat
chuyén mén t6 va kiém tra dot xuét (phai ¢6 ky duyét)
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